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|. O0ue moJ10KeHUuA

1.1. TlomoxeHue O MOPSAKE MPUHITHS JOKAJIbHBIX HOPMATHUBHBIX AaKTOB,
COJIEpKaIlllUX HOPMBI, PETyIHpYIOIIKEe 00pa3oBaTeIbHbIE OTHOIICHUS B
MyHUIUMaIbHOM OIOKETHOM 00pPa30BaTEIbHOM YUPEXKICHUU JOTOJHUTEIBHOTO
oOpa3oBaHus JI€TeM JIETCKO-IOHOIIECKOM IIeHTpe (DU3UYECKONW MMOJATOTOBKHU
XabapoBCKOro MYyHHIMIIAIBHOTO paiioHa XabapoBckoro kpas (nmamee — MbBOY
N0 MIOLl) (manee — IlomokeHue) ycTaHaBIMBAET €IUHBIE TPEOOBaHUS K
HOPMAaTUBHBIM JIOKAJILHBIM aKTaM, WX MOATOTOBKE, O(GOPMIICHUIO, MPUHATHIO,
YTBEPKACHUIO, BCTYTUICHUIO B CHITY, BHECEHUIO U3MEHEHUN U OTMEHE.

1.2. HacTosiiiee mosioKeHHUe SIBJISIETCSI HOPMATHUBHBIM JIOKAJIbHBIM aKTOM
MBOY JOJ HAXOIl u o06s3aTenbHO K MCIOJHEHUIO BCEMH YYaCTHUKAMU
00pa3oBaTEIbHBIX OTHOIICHUH.

1.3. TlonoxkeHue MOATOTOBJIICHO HA OCHOBAaHHUM 3aKkoHa «O0 oOpa3oBaHUU B
Poccuiickoit  ®enepaunn», Tpymooro Kogekca P® (manee — TK PO),
I'paxxnanckoro Konekca P® (nanee — 'K P®), Ycraa MbOY 10/ AHOLI.

1.4. JlokaneHbiii HOpMaTuBHBIM akT MBOY JIOJ JIOIl (manmee -
JIOKaJBHBIA aKT) — 3TO HOPMATUBHBIN MPABOBOM JIOKYMEHT, COJEPKAIIUN HOPMBI,
peryaupyrolme oopa3oBaTelibHbIe OTHOIICHHS B YUPEXKACHUU B Mpeesiax CBoeh
KOMIIETEHIIMM B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu, B
nopsiike, ycraHoBiieHHoM Ycrasom MbOY J1O/1 JIFOII.

1.5. Jlokansubie aktel MBOY 1O/l JFOIl neiicTBYIOT TOJIBKO B TIpeaeaax
JTAHHOTO 00pa30BaTEIBLHOTO YUPEKISHUS U HE MOTYT PeryJIMpOBaTh OTHOIICHUS
BHE €¢€.

1.6. JIokanpHbBIE aKThl M3/IAIOTCS MO0 OCHOBHBIM BOIIPOCaM OpPraHU3alMU U
OCYIIECTBIICHHS oOpa3oBarenbHOl nestenbHOocTH MBOY J1OJ] JIOLl, B TOM
guCcjie 10 BOMNPOCaM, PETJIAMEHTHUPYIOIIUM TIpaBWja MpHeMa OO0ydJaroIuxcs,
peXUM 3aHATHH oOydarommxcs, GopMbl 00YUYEHHUS, MEPUOIUIHOCTH M IOPSIOK
TEKyIIEro  KOHTPOJISI ~ YCIEBAEMOCTH M MPOMEXKYTOUYHOM  aTTecTalluu
00ydJaromuxcs, MOPSAJ0K W OCHOBAaHMS IEPEBOJA, OTUMCICHHUS BOCCTAHOBJICHUS
oOydJaromuxcs, MOpsAaoK o(OpMICHHUS BO3HUKHOBCHHS, IPHOCTAHOBJICHUS M
MPEKpalIeHUs] OTHOLIEHUM Mexay oOpa3oBaTelbHOM oOpraHu3alel u
oOydarommmucss ©  (WIU) POAUTENSIMHU  (3aKOHHBIMU  TPEJCTABUTEISIMU)
HECOBEPIICHHOJETHUX O0YYAIOIIUXCS U APYTUe BOMPOCHI.

1.7. JlokanbHble  aKThl, COOTBETCTBYIOIIME BCEM  TpPEOOBAHUAM
3aKOHOJATeNIbcTBA P®, SBIAIOTCS 00S3aTEIBHBIMM K HCIOJHCHUIO BCEMHU
y4aCTHMKaMHU 00pa30BaTEIbHBIX OTHOIIICHUH.

1.8. HopMbl JIOKaJIbHBIX aKTOB, YXYAIIAIOIINE MOJOKEHHE 00ydaronIuxcs
unn  paboramkoB MBOY JIOJI HIOLl mo cpaBHEHHIO C TOJIOKECHHUEM,
YCTaHOBJICHHBIM 3aKOHOJIaTE€JILCTBOM 00 0o0pa3oBaHMH, TPYAOBBIM



3aKOHOATEILCTBOM JIMOO MPUHSTHIE C HAPYIIEHUEM YCTAaHOBJIECHHOIO MOPAJIKA, HE
NpUMeEHsI0TCA U noanexar otmene MbOY 101 IFOLI.

1.9. Jlokansubie aktel MBOY O/ AIOL] yrpaunBatoT cuily (MOJHOCTHIO
WJIU B OT/ACJIBHOM YacTH) B CICAYIOMIMNX CIydasx:

- BCTYIUICHME B CHIIy aKTa, NPU3HAIOMIETO0 JAHHBIA JIOKAJbHBIA aKT
yTPaTUBIIUM CUITY;

- BCTYIUICHHE B CWJIY JIOKQJIBHOTO akTa OOJbIIeH HOPUANYECKON CHIIBI,
HOPMBI KOTOPOT'O0 IPOTUBOPEYAT MOJOKEHUSIM JIEHHOTO JIOKATBHOIO aKTa;

- TpPU3HAHME CYJIOM WA HUHBIM  YIOJHOMOYEHHBIM  OpPraHoOM
roCyIapCTBEHHOM BiacTu JiokainbHoro akra MbOY J1O/] JIFOL] npoTruBopeydamm
JNEUCTBYIOIIEMY 3aKOHO/IaTEIILCTRY.

1.10. Jlokamsueii aktr MBOY JOJ AIOL, yrpatuBmuid cuiy, He
MOJIJICI)KUT UCTIOJTHEHUIO.

Il. lesan u 3agaun [lo0:keHHs 0 HOPMATHBHOM JIOKAJIBHOM aKTe
MBOY 101 AKOL1

2.1. Ilenpro Hactosmiero IlomokeHus sBAsSETCS CO3JaHHE CIMHON M
COIJIaCOBAaHHOM CHUCTEMBI JIOKalIbHBIX akToB MBOY J1O/1 AHOLI.

2.2. 3agayamu HacTosmero [1omoxeHus IBIIIOTCS

- o0ecrieueHre MPUHITUIIA 3aKOHHOCTH B HOPMOTBOPYECKOU JIESITEIIBHOCTH
MBOY OO AKO11;

- COBEPILICHCTBOBAHME TIpoliecca MOATOTOBKH, O(QOpMIICHUsI, TPUHATUSI H
peaTu3ayy JOKATBHBIX aKTOB,;

- TmpenoTBpalieHue JayOJUpOBaHUS PETYJIMPOBAHUS OOIIECTBEHHBIX M
obOpazoBatenbHbIX oTHOIIEHUH B MBOY JIOJ JIOLI.

I11. Buabl J10OKaJIbHBIX AKTOB

3.1. B cootBerctBuu ¢ YcrtaBom pgesareabHocth MBOY JIOJ1 JAROITL
pETJIAMEHTUPYETCS  CACAYIONIMMU BHIAAMH JIOKAIBHBIX aKTOB: ITOJIOKCHHUS,
MTOCTAHOBJICHHUS, PCIICHHS, TIPUKA3bI, PACIIOPSIKEHUS, HHCTPYKIIUHU, JOJDKHOCTHBIE
WHCTPYKIIMH, MpaBuia. [IpencraBiaeHHbIN NepeYeHb BHJIOB JIOKAJIBHBIX aKTOB HE
SIBIISICTCST HCUSPITBIBAFOIIINM.

3.2.  Jlokampaele aktel  MBOY 1O IOl wMoryr  ObITh
KJIaCCU(UILIUPOBAHBDI:

a) Ha rpynnsl B cOOTBETCTBUU ¢ KommeTreHiuert MbBOY JIO AHOLI:

- TIOKAJIbHBIC aKThl OPTaHU3AIMOHHO-PACIIOPSIUTESIIEHOTO XapaKTepa,

- JIOKaJdbHBI ~ aKThl, PETJIIAMCHTHUPYIOIIHUE BOMPOCHI  OpPTraHU3aIMH
00pa3oBaTeILHOTO MPOIIECCa;



- JIOKQJIbHBIE AaKThl, PETJIAMEHTUPYIOLIHUE OTHOIIEHHUs paboroaarens ¢
pabOTHUKAMM M OpPraHU3alHUI0 Y4eOHO-METOANYECKON paboThI;

- JIOKAIBHBIE AaKThl  PETJAMEHTHPYIOIIUE  JEATEIBHOCTh  OPraHoOB
camoynpasienus MbOY JJO/JI JIHOL;

- JIOKAJIbHBIE AaKThl, PENIAMEHTUPYIOIIUE AJIMUHUCTPAaTUBHYIO U
(pMHAHCOBO-X035CTBEHHYIO JI€ATEIbHOCTb;

- JJOKaJIbHBIE aKThl, 00€CIIEYNBAIOIINE BEICHUE JIEJIONPOU3BOACTBRA.

0) 10 KpUTEPUSIM:

- 110 CTETNIEHU 3HAYMMOCTHU: 00513aTeNIbHbIE U HE00S3aTeNbHBIE;

- 1o cdepe AeMCcTBH: OOIIETro XapakTepa U CreluaIbHOro XapakTepa;

- 110 KPYTY JIMII: pacrpocTpaHstoniecs Ha Bcex paboraukoB MBOY JIO/1
JEOLL u He pacnpocTpaHsronecs Ha BceX paOOTHUKOB OpraHU3alliH;

- Mo crnoco0y NpUHATHS: NMpUHUMaeMble pykoBoauteneM MBOY J1O/]
JIOL] enuHOJWYHO M NPUHUMAEMbIE C YYETOM MHEHUS MPEACTABUTEIIBHOTO
opraHa y4acTHMKOB 00pa30BaTeNlbHbIX OTHOILICHUN;

- TI0 CpOKY JEWCTBUA: TOCTOSHHOIO JCHCTBUSI M OECCpOYHbBIE C
ONpE/ICIEHHBIM CPOKOM JICUCTBUS;

- 10 CPOKY XPaHEHUS: IOCTOSSHHOTO XpaHEHHUs, 75 JIET U ApyTHeE.

IV. Ilopsiiok MOATOTOBKY JIOKAJbHBIX AKTOB

B MBOY IO/ JIOI] yctanaBnuBaeTcs CIEAYIOMMN MOPSAIO0K MTOJATOTOBKHU
JIOKaJIbHBIX aKTOB:

4.1. MaumaTopoM MOATOTOBKH JIOKAJIBHBIX aKTOB MOTYT OBITh:

- YUpEIHTEIIb;

- OpraHbl yrpasjieHus 00pa30BaHHUEM;

- aIAMUHUCTpauusl YUpexICHUs B JIMIE €ro pyKOBOJIWUTENS, 3aMECTUTENS
PYKOBOJUTENS;

- OpraHbl TOCYAapCTBEHHO-00MmIecTBeHHOTO YympasieHus MBOY JIO/]
JIOLL;

- YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIIICHUH.

OcHoBaHMEM MJig MOATOTOBKHU JIOKAJIBHOTO aKTa MOTYT TaKXe SBISTHCS
M3MEHEHHSI B 3aKOoHoAaTelbcTBe P® (BHECEHHE W3MEHEHMH, H3JaHUE HOBBIX
HOPMAaTUBHBIX ITPABOBBIX aKTOB).

4.2. TIpoeKT JIOKaJIbHOIO aKTa TOTOBUTCA OTIEIbHBIM PAOOTHUKOM WIIU
rpynmnoid pabOTHUKOB IO MOPYYEHUIO PYKOBOJIUTENS YUPEKICHUS, KOTOPBIN
BBICTYITWJI C COOTBETCTBYIOIIEH NMHUIIUATUBOMU.

4.3. TloaroTroBKa JOKaJbHOTO akKTa BKJIIOYAeT B ce0d U3yyeHHUE
3aKOHOJATEJIbHBIX M MHBIX HOPMATUBHBIX AKTOB, JIOKaJbHBIX akToB MBOY 1O/
JIOLI, permaMeHTUPYIOIIMX T€ BOIPOCHI, KOTOPBIE MPENIIONAracTcsi OTPa3suTh B



IIPOEKTE HOBOTO aKTa, MU Ha 3TOH OCHOBE BBIOOpP €ro BUJA, COAEPNKAHUSA U
MIpPEICTaBIIEHUE €r0 B MUCbMEHHOU (popme.

4.4 TlogroroBka HanboOsee BaKHBIX JIOKAJIbHBIX aKTOB (ITPOEKTOB PEIICHUI
coOpaHuli, NEACOBETOB, OPraHOB CaMOYNPABICHUS, TPUKA30B, MOJIOKEHUH,
MpaBWwi) JOKHA OCHOBBIBATHCS HA pE3yJibTaTaxX aHallu3a OCHOBHBIX CTOPOH
JESATENbHOCTU Y UpEKICHUS, TEHACHIIMM €€ Pa3BUTHS U CIIOKUBIIEHCS CUTYalLlUU.

4.5. Ilo Bompocam mpuema Ha pabOTy, TMEPEBOJIOB, YBOJIbHEHUH,
MPEIOCTAaBICHUE OTIYCKOB, TIOOIIPEHUN WM NPHUBICUEHUS COTPYIHUKOB K
JUCIUIUIMHAPHON WM MAaTepUalbHOM OTBETCTBEHHOCTH HW3/1alOTCS IMPHUKAa3bl, B
coorBeTcTBUU ¢ TK PO.

4.6. IlpoekT IIOKaJbHOTO aKTa TMOJUIKHUT O00S3aTeNbHONM NPAaBOBOM
AKCIIEPTU3€ U TMPOBEPKE HA JUTEPATYPHYIO I'PAMOTHOCTH, KOTOPBIE MPOBOJATCS
MBOY JOJ MIOLl camocTosiTenbHO, JUOO € Yy4YacTUEM MPHUBICUEHHBIX
cnenuanucToB. JIOKalbHBIA aKT, HE MPOIIEAIINNA TPABOBYIO SKCIEPTU3Y, HE
MOJIICKUT PACCMOTPEHHUIO U TIPUHSATHUIO.

4.7. IIpoeKT JIOKaJTbHOTO aKTa MOXET OBITh MPEJCTABICH Ha O0OCYXIIEHHUE.
dopMbl npeacTaBiICHUS sl OOCYKJIEHUS MOTYT OBITh Pa3IU4YHBIMU, HAIpPUMED,
pa3MelleHne MPOEKTa JIOKAJIbHOIO akTa Ha MH(OPMALMOHHOM CTEHAE B MECTeE,
JIOCTYITHOM [UIsl BCeoOlLIero o0o03peHusi, Ha caiTe YuUpeKJIeHUus, HalpaBlCHUE
IPOEKTa 3aMHTEPECOBAHHBIM JIUIaM, [IPOBEIEHNE COOTBETCTBYIOLIETO COOpaHUs C
KOJIJIEKTUBHBIM 00CYKJIEHUEM MPOEKTA JIOKAJIBHOIO aKTa U T. 1.

4.8. Ilpu HeEOOXOIUMOCTH JIOKQJIbHBIM aKT MPOXOJUT MpPOUEAYpPY
COIJIaCOBAHMSI.

4.9. cpoku U MOPSIIOK pa3pabOTKU MPOEKTa JIOKAIBHOTO aKTa, MOPSAJOK €ro

COTJIACOBAaHMS  yCTAHABJIMBACTCA  JIOKAJIBHBIM aKTOM 1o BCJICHUIO
nenonpousBojactea B MbOY IO AHOLI.

V. llopsinok NPUHATHS U YTBEP:KIEHHS JIOKAJIbHOI0 AKTA

5.1. JlokanbHbId aKT, TPOWICAIIANA TPABOBYD U JUTEPATyPHYIO
AKCHEPTH3Y, a TakKe TMPOUEAypY COINIACOBaHUS, MOJICKUT NPUHATUIO U
yTBepxkaeHuto pykosoautenem MBOY 1O/ JIOLl B cooTBeTcTBUU € YCTaBOM
YupexaeHus.

5.2. Jlokaneubie axktei MBOY JOJI HIOI[ MoryT mnpuHUMATHCS
PYKOBOJIUTENIEM, OOMIMM COOpaHHEM TPYAOBOTO KOJIJIEKTHUBA, IEIarOTHYECKUM
COBETOM, METOJIMYECKUM COBETOM, OPraHOM TOCYJ1apCTBEHHO-OOIIECTBEHHOTO
yIpaBJeHus, 100 UHBIM JpyruM opranom camoymnpasienuss MbBOY JIOJ JHOLI,
HaJICJICHHBIM MOJHOMOYMSIMU MO MPUHSATUIO JOKAJIbHBIX aKTOB B COOTBETCTBUU C
ycrasom MBOY JTOJl AIOLIl — no nmpeameram ux BEICHUS U KOMIIETCHIIUH.



5.3. 1llpy nOpUHATAHM JIOKaJbHBIX AaKTOB, 3aTParuBaroOlIUX IMpaBa
0o0y4Jaroluxcs, YYUTHIBAETCI MHEHHUE COBETOB OOY4YaroOUIUMXCsi, COBETOB
pOAUTEINIEeH, MPEICTABUTEILHBIX OPTaHOB 00YYaIOIINXCS.

54. He mnoamexar NPUMEHEHUIO JIOKAJIBHBIE AaKThl, YXYJAUIAIOLINAE
MOJIOKEHHE Pa0OTHUKOB 10 CPAaBHEHHUIO C TPYJAOBBIM 3aKOHOJATEIHCTBOM,
KOJIJIEKTUBHBIM JOTOBOPOM, COTJIAIIEHUSIMU, a TAK)KE JIOKAIbHBIE AKThI, IPUHATHIC
C HapYIICHUEM TOPsJIKa y4eTa MHEHHUS MPEICTAaBUTEIBLHOTO OpraHa paOOTHUKOB.

5.5. Ilpomenmmii mpoueaypy NPUHATHSA JIOKAJIbHBIM AKT YTBEPKIACTCS
pykoBoguteiaiem MBOY O HFOILL. Ilpouenypa yrtBepkaeHuss odopmisieTcs
100 MOJMUCHIO, 100 mpukazoM pykoBoautens MbOY 1O/ JHOL],

5.6. JIokanbHBIN aKT BCTyMHaeT B CUJTy C MOMEHTA, YKa3aHHOTO B HEM, JIN0O,
B CJIydyae OTCYTCTBHUSI TaKOrO YKa3aHWUsl, MO0 MUCTEUECHUU 7 KallCeHIAPHBIX JTHEH C
JaThl MPUHATUA JAHHOTO JIOKAJIBHOTO akTa. JlaToW NMPUHATHA JIOKAJbHOTO aKTa,
TpeOyromiero yreepxaeHus pykoogurenrem MBOY JIOJ JIOLI, seusercs nata
TaKOTO YTBEPKICHUA.

5.7. Tlocie yTBEepKIEHUS JIOKAJIBHOI'O aKTa IPOBOJUTCS IPOLEaypa
O03HAKOMJICHUSI C HUM YYaCTHHUKOB OOpa3oBaTEIbHBIX OTHOIIEHWN, HA KOTOPBIX
PacCIpPOCTPAHSIOTCS TOJIOKEHUS TAHHOTO JIOKAIBHOT'O aKTa.

V1. Odopmiienne JTOKAIBHOTO aKTA

6.1. OdopmieHue JIOKaTbHOTO AaKTa BBIMOJIHSIETCS B COOTBETCTBUU C
TpeOoBaHusAMHU «['OCyZapCTBEHHONW CUCTEMBI JTOKYMEHTAIIMOHHOTO OOECIECUYECHHS
ynpasienus. OcHOBHble TmosoxkeHus. OOmme TpeOoBaHUS K JOKYMEHTaM H
CIy)k0aM  JIOKYMEHTAIlMOHHOTO  OO0ecleueHHs», a  TakkKe  HOpMaMu
«YHUPUIIMPOBAHHONW CHCTEMbl JOKYMEHTAllMu. YHUMUIHPOBAHHAS CHCTEMa
OpraHU3alMOHHO-PACTOPIUTEIILHOM JOKYMEHTAIIHH. TpeGoBanus K
opopmiternto  gokymenTtoB». ['OCT P 6.30-2003 (yrB. IlocTtaHoBieHHEM
I'occtanmapra Poccun ot 03.03.2003 Ne 65-ct «O mNpuUHATHM U BBEICHUU B
NelcTBHE rocyaapcTBeHHOro cranaapra Poccuiickoii denepauuny).

6.2. CTpyKTypa JOKaJIBHOTO aKTa JOJDKHA OO0eCHednBaTh JIOTUYECKOE
pa3BHUTHE TeMbI TPABOBOTO perynupoBanus. Eciau Tpedyercs pa3bscHeHHE 1eNiel 1
MOTHUBOB MPUHSTHUS JTOKAJTBHOTO aKTa, TO B IPOEKTE JAETCS BCTYNMHUTEIbHAS YaCTh —
npeamOyina. [lonoxeHuss HOpMAaTUBHOTO XapakTepa B peaMOyiy HEe BKIFOUAKOTCA.

6.3. HopmatuBHbIe npeanucanusi oQOpMIISIFOTCS B BUJE MTYHKTOB, KOTOPBIE
HYMEpYIOTCS apaOCKuMu IU(paMu ¢ TOYKOW U 3arOJIOBKOB HE MMEIOT. [IyHKTHI
MOTYT TOAPA3NAEHATHCA Ha MOANMYHKTHI, KOTOPbIE MOTYT HUMETh OYKBEHHYIO U
UG POBYIO HyMEPAIIHIO.

6.4. 3HauuTeNbHBIE TO OOBEMY JIOKaJbHbIE AKThI MOTYT IEIUThCA Ha
[JIaBbl, KOTOPbIE HYMEPYIOTCS PUMCKUMHU [IU(PAMU U UMEIOT 3ar0JIOBKHU.



6.5. Ecniu B JI0KanbHOM aKTe MPUBOAATCS TaOMMIbI, TpadUKHU, CXEMbI, TO
OHH O(OPMIISIIOTCS B BHUAE NPHIOKEHHH, a COOTBETCTBYIOLIME IYHKTHI aKTa
JOJIKHBI UMETh CCBUIKM Ha 3TH MPUIOKEHUS.

6.6. JlokanpHBII aKT C NPWIOKEHUAMU [JOJDKEH HMMETh CKBO3HYIO
HYMEpaLHIO CTPAHHIL.

6.7. JIokanbHBIN aKT U31aracTcs Ha rOCyAapCTBEHHOM si3bIke PD U 10oJKeH
COOTBETCTBOBATH JTUTEPATYPHBIM HOPMaM.

6.8. CTpyKTypa JOKaJIbHOIO aKTa JIOJHKHA OBITh JIOTHYECKH 0OOCHOBAHHOM,
OTBEUAOIIEH WeIsiM M 3aJadyaM IPaBOBOIO  PEryJHpPOBaHUSA, a TaKkKe
oOecreynBarollell JIOTMYECKOEe pPa3BUTHE W MPABUIBHOE IOHMMAHUE JAAHHOIO
JIOKAJIBHOTO aKTa.

6.9. B nokanbHBIX aKTaxX NAlOTCS ONPEETeHUS] BBOJUMBIX FOPHUINYECKUX,
TEXHUYECKUX U JPYrHMX CIEUUaJbHBIX TEPMHUHOB, €CJIM OHHM HE SBISIOTCS
OOIIEU3BECTHBIMU W HEYNOTpeOssieMbIMH B 3aKOHOJATelbcTBe Poccuiickoil
denepalivv ¥ peruOHAIBHOM 3aKOHOIATEIBCTRE.

6.10. He nmomyckaercs mepemnuchiBaHHE C 3aKOHOB. [Ipu HeoOXoauMocTH
ATO JieNaeTcsl B OTChUIOYHON (popme.

VIl. OcHoBHBIE TPeOOBAHMS K JIOKAJIBHBIM AKTAM.

7.1. Jlokaneuble akTel MBOY JIOJ HAIOLl momkHBI COOTBETCTBOBATh
CJIEIYIOIINM TPEeOOBaAHUSAM

7.1.1. [Ilonosicenue JIOKHO COJIEPXKATh CICAYIOIIUME O00sA3aTEIbHBIC
PEKBU3HTHI:

- 0003HaYEHNE BH/Ia TOKATHHOTO aKTa;

- €r0 HAMMEHOBAHKE, TPUQPBI: IPUHATO, YTBEPKIACHO, COTIIACOBAHO;

- PETUCTPALMOHHBIA HOMED;

- TEKCT, COOTBETCTBYIOIIHI €r0 HANMEHOBAHMUIO;

- OTMETKY O HaJIMYUU MPUII0KEHUS U COTJIACOBAHUSI.

7.1.2. llpaBuna [OODKHBI COAEPXKATh  CJEAYIOUIME  00sS3aTeNbHbIE
PEKBUBHTHI:

- 0003HaYCHHE BH/Ia TOKATHHOTO aKTa;

- €r0 HANMEHOBAHME, TPUQBI IPUHATHUS U YTBEPIKICHUS;

- TEKCT, COOTBETCTBYIOIINI €r0 HAUMEHOBAHUIO;

- OTMETKY O HaJIMYUU MPUI0KEHUS, PETUCTPAIMOHHBIN HOMED.

7.1.3. Hucmpykuyuu nIODKHBI COAEPXaTh CICAYIONINE O0sS3aTeIbHbBIC
PEKBUBHTHI:

- 0003HauYeHUE BUA JIOKAIIbHOTO aKTa;

- €0 HAaMMEHOBAHMUE;



- TpUQBI IPUHATHUS U YTBEPKICHUS;

- TEKCT, COOTBETCTBYIOIIHNI €r0 HAUMEHOBAHUIO;

- OTMETKY O HaJUYUH MPUII0KCHHUS,

- PETUCTPALMOHHBIN HOMED.

7.1.4. Ilocmanoenenue NOTKHO COACPXKATH CIEAYIOIIUE OO0sA3aTEIbHBIC
PEKBHU3UTHI:

- 0003HaYEHUE BUIA JIOKAIHHOTO aKTa,

- €r0 HAaMMEHOBAHMUE;

- MECTO U JIaTy MPUHSATHS,

- TEKCT, COOTBETCTBYIOIIINI €r0 HAUMEHOBAHUIO;

- JIOJOKHOCTh, (aMuiInio, HWHUIMAILI W TOJINUCH JIWIA, BBIHECIIEro
MOCTaHOBJICHUE;

- OTTUCK TI€YaTH.

7.1.5. Pewenus JOMKHBI COJIEpXKaTh CIEAyIONIME 00sS3aTelIbHBIC
PEKBH3UTHI:

- 0003HaYeHUE BU/IA JIOKAIHHOTO aKTa,

- MECTO U JIaTy MPUHSATHSI, TEKCT;

- JIOJDKHOCTh, (pamMuwinio, WHULKAIBI W TMOANUCH JIUIA, MPUHSIBIIETO
pelIeHue;

- OTTHCK TeYaTH.

7.1.6. Ipuka3zvt u pacnopaxcenusn pyrxosomgutens MbBOY JIOH HAHOLL
JOJIKHBI COACPIKATH CIENYIONUE 003aTEIbHbIE PEKBU3UTHI:

- 0003HaYEHNE BH/Ia TOKATHHOTO aKTa;

- €r0 HAMMEHOBAHME;

- MECTO U J1aTy MPUHATHS,

- PETUCTPAIMOHHBII HOMEP; TEKCT;

- JIOJDKHOCTH, (pamMmimio, WHUIMAIBl M TOANUCh pykoBogutenss MBOY
A0 AXOLY;

- PUKa3bl U PacCOPsKEHUS BBIMONHAIOTCS Ha 6manke MBbOY 1O/ IHOLL.

7.1.7. Ilpomokonst u axkmel JOJDKHBI COJIEPXKATh  CJICAYIOIINE
00s13aTEIbHBIC PEKBU3HUTHI:

- 0003HaYCHHE BH/Ia TOKATHHOTO aKTa;

- MECTO ¥ JIaTy TIPUHATHI, HOMED;

- CIIUCOK MPUCYTCTBYIOIIHUX;

- TEeKCT, COJIepXallui T[OBECTKY JHSA, ONHCaHUE XOAa, MOpsAKa H
MPOIIETYPhl COBEPIIAEMBIX OMPEIEICHHBIX (FOPUINYECKH 3HAYUMBIX) JIEHCTBUH,
100 OTCYTCTBHE ONpPEEIECHHBIX (PAKTOB;

- IOJDKHOCTD, (DaMUIIUIO, HHUITMAIBI M TIOAMHUCH JIUIa (JIUI), COCTAaBUBIITUX
VIV IPUHYAMABIIIMX y9aCcTHE B COCTABICHUH MIPOTOKOJIA UITH aKTa.



7.1.8. Memoouueckue pexkomenoayuu IOTKHBI COJEPKATh CICAYIOIINE
00s3aTeNIbHbIE PEKBU3UTHI:

- 0003HauYEHUE BUA JIOKAIIHLHOTO aKTa,

- MECTO U JIaTy IPUHSTHUS,

- €r0 HAaMMEHOBAHMUE;

- TEKCT, COOTBETCTBYIOIIUNA €r0 HAMMEHOBAHUIO U COJEpKAIUN YKA3aHUE
Ha BUJI;

- HaMMEHOBaHHWE W JaTy MNPUHITHS MPaBWI WIA HHCTPYKIUNA, HOPMBI
KOTOPBIX Pa3bIICHSIOTCS, KOHKPETHU3UPYIOTCS WIn JETATU3UPYIOTCS
METOANYECKUMH PEKOMEHIAIUSIMU;

- TOJDKHOCTD, (DaMWIMIO, MHUIIMAJIBI U TOMUCH JiUla (JIUI]), COCTABUBIINX
METOANYECKUE PEKOMEHIAIUH.

7.1.9. Ipocpammer u naaumsl JOIDKHBI  COJAEPXKATb  CIEAYIOIINE
00s13aTeNbHbIE PEKBU3UTHI:

- 0003HaYEHUE BU/IA JIOKAIHHOTO aKTa,

- MECTO U JIaTy IPUHSTHUS,

- €r0 HaMMEHOBAHMUE;

- TEKCT JIOKAJIbHOTO aKTa, COOTBETCTBYIOLIHI €r0 HANMEHOBAHHUIO.

7.1.10. Honxcnocmnasa uncmpykyus AO0KHA COJAEpXkKaTh CIEAYIOIIUE
pazzenbl:

- 0011I1€ MTOJIOKEHUS;

- OCHOBHBIE 3a/laud, TIpaBa MPEJOCTaBIAEMble pPAOOTHUKY U €ro
00513aHHOCTH,

- B3aUMOJICHCTBUS;

-OTBETCTBEHHOCTh 3a HEKAUYECTBEHHOE M HECBOEBPEMEHHOE BBIMOJHEHHE
(HeucnoHeHNe) 00s13aHHOCTEH, MPETYCMOTPEHHBIX TOJDKHOCTHOM MHCTPYKITUEH;

- TpeOOBaHMs K PAOOTHUKY.

7.2. llpu pa3paboTke JOHKHOCTHBIX HMHCTPYKIHMA  paOOTHHUKOB
peKoMeHayeTcst pykoBoAcTBoBaThes [Ipukazom MuHucTepcTBa 3/[paBOOXpAHEHUS
u counuanbHoro pasButus Poccuiickoir ®enepauuun (Mun3gpaBcoupa3BUTHUS
Poccun) ot 26 aBrycra 2010 1. Ne 7611 1. MockBa «O06 yrBepkaeHun EmnHOro
KBUTH(DUKAIIMOHHOTO CITPABOYHUKA JOHKHOCTEH PYKOBOIUTENEH, CIICITUAIMCTOB U
coyxamux, pasgen «KBanupukanmmoHHBIE — XapaKTEPUCTUKH  JOJDKHOCTEH
PabOTHUKOB 0OPa30BAHUSY.

7.3. TpU TOATOTOBKE JIOKAJTBHBIX AaKTOB, PETYIUPYIOMNINX COIHAIBHO-
TPYIOBbIE  OTHOILICHHWS  (HampuMep, KOJUIEKTHBHBIA  JOrOBOp,  IpaBuiia
BHYTPEHHETO pacropsika U Jp.) cleyeT pyKOBOJICTBOBATHCS PEKOMEHAAIUSIMHU O
HUX.



7.4. Cpenn nokanbHbix aktoB MBOY JIO/1 JIOLL BeICHIYIO FOPUANYECKYIO
cuny uMmeer YcraB Yupexaenus. [loatomy npuaumaemsie B MbOY 1O/ AHOL]
JIOKAJIBHBIE aKThl HE JOJKHBI IPOTUBOPEYUTH €0 Y CTaBy.

VIlI. JoxkymenTamus

8.1 JlokanpHbIE aKThl MPOXOMAAT MPOLEAYPY PETUCTPALMU B CIEHHAIBHOM
KypHaie.

8.2. OOs3aTenbHON perucTpanuy MOJJeXaT TOJIOKEHUs, TpaBuia,
MHCTPYKLHNH, TIPUKa3bl U pacnopsbkeHus pykosoautens MbOY O/ AOLL.

8.3. Perucrpanuio JIOKaJbHBIX aKTOB OCYILECTBJISET OTBETCTBEHHBIA 32
BEJICHUE JICJIONPOU3BOJCTBA COIJIACHO HWHCTPYKLMU II0 JEJIONPOU3BOACTBY B
MBOY A0 ArOIL.

8.4. Peructpanus noyIoKEHUN, MTPABWII U UHCTPYKLUHM OCYIIECTBISETCS HE
no3aHee AHS uX yTBepxkiaeHus pykosoautreiaem MBOY O/ AIOLI, npuka3oB u
pacnopspkenuid pykosoautens MbBOY IO/ JIFOLL — He nmo3aHee THS UX U3/IaHUS.

IX. Ilopsinok BHeceHUs U3MEHEHUS U AONOJHEHHUI B JIOKAJIbHbIE AKThI

9.1. B neiictByronue B8 MBOY JIOJl JIOL] nokaneHble aKThl MOTYT OBITH
BHECEHBI U3MEHEHUS U JOTOJIHCHUS.

9.2 Tlopsimoxk BHECEHUS M3MEHEHUM W JIOMOJHEHUN B JIOKAJIbHBIE AKTHI
MBOY JOJ HAIOLl ompenensiercss B caMUX JIOKaJIbHBIX aKTaX. B oOCTalbHBIX
CIIy4asiXx U3BMEHEHUS U JIOTIOJHEHUS OCYIIECTBIISIOTCS B CIEAYIOIIEM MOPSIKE:

9.2.1. BHeceHUE M3MEHEHMI W JIONOJHEHUN OCYIIECTBIISETCS B MOPSIKE,
YCTAHOBJICHHOM B JIOKQJIBHOM HOPMAaTHMBHOM aKT€, Ha OCHOBaHHUM KOTOPOTO
BHOCSITCSI U3MECHEHUS;

9.2.2. u3MEHEHUs] M JOMOJHEHUS B JIOKAIbHBIE aKThl: IOJOXKECHUS
MIPUHATHIE 0€3 COTJIACOBAHMS C OPTraHOM YIIpaBJIeHUS (CaMOYIIPaBIICHHUS ), TIpaBuJIa,
WHCTPYKIIUM, TPOrpaMMbl, IUIaHbI, TIOCTAHOBJICHUS, PEIICHUS, TMPUKA3Bl U
pacniopspkenus pykoBomutens MBOY IO/l JIOLI, BHocsTca myTeM H3AaHUs
npukaza pykoBoautenss MBOY JOJ HIOLl o BHeceHMH HW3MEHEHUH WU
JIOTIOJTHEHUW B JIOKAJIbHBIM HOPMATHUBHBINA aKT;

9.2.3. W3MEHEHUS W [IONOJHEHHUS B TIOJOXCHUSA, IPUHATHIC IOCIE
COTJIACOBAHMS C  OpPraHOM TOCYJIapCTBEHHO-OOIIECTBEHHOIO  YIIPABJICHUSA
(camoympaBiieHUs1), BHOCSTCS IMyTE€M U3AaHUsl mpukaza pykosoautenss MBOY
JOJ AIOLl o BHECEHMM HM3MEHECHHMM WJIM HOIOJHECHUN B JIOKAJIbHBIM aKT C
MpeIBapUTEILHBIM TOJIYYCHHEM OT HETO COTJIacHs.

9.3 I3mMeHeHus U IONOJHEHUS B JIOKAJIbHBIA aKT BCTYNAIOT B CHITY C JAThI,
YKAa3aHHOM B NIPUKAa3€ O BHECEHHM WJIM JIOTIOJHEHUM B JIOKAIbHBIA HOPMATUBHBIN



aKT, a B CiIyd4ae OTCYTCTBUS YyKa3aHWs B HEM JaTbl — [0 HCTECYEHUIO 7
KaJCHJapHbIX JHEW C JaThl BCTYIUIEHUs IIPUKAa3a O BHECEHHM W3MEHCHUU WU
JIOTIOJIHEHUN B JIOKAJIbHBIN aKT B CHUITY.

9.4. I3MeHeHUs U JIOTIOTHEHUS B TIPEANKUCAHUS U TPEOOBAHUS, TPOTOKOJIBI
U AKTbl, METOJMYECKHUE PEKOMEHJALMH, AKThl O TMPU3HAHUM JIOKAJBHBIX aKTOB
YTPATUBILIUM CUITY, HE BHOCSTCS.

X. 3akiI09uTe/IbHbIE MOJI0KEHH ST

10.1. Hacrosmee IlonokeHue moasieskutT 00s3aTeIbHOMY COTJIAaCOBAHUIO C
[Toneuntensckum Coetom MBOY J1IO/1 JIHOLL.

10.2. TlonoxxeHume BCTymaeT B CHIYy C JaThl €ro yTBEPXKACHUS
pykoBoauteinem MBOY 1O/ JIOLI.

10.3. IlomoxeHue yTpauWBaeT CUJIy B ClIydyae IMPHUHATHS HOBOTO
[ToosxeHus 0 TIOKAJIBHBIX aKTaX.

10.4. Bompocel, He yperyiaupoBaHHble HacTosmuM [lonoxxeHuem,
MOJIJIeKAT YpEryIupOBaHUIO B COOTBETCTBUH c JEeHCTBYIOIIUM
3akoHoAaTebcTBOM P®, YcrtaBom MBOVY JOJI HAIOLl v wHBIMH JOKaJIbHBIMHU
HopMmatuBHbIMU akTamu MBOY J1O/] IOLI.

10.5. 3a HeucmogHEHHWE WM HEHAJJIEXkallee HCIOITHEHHUE TpeOoBaHUM,
YCTaHOBJICHHBIX B JJOKaJIbHBIX akTax MBOY JJOJI JIFOILL:

- cotpyaauku MBOY JIOJ] JIOLl HecyT OTBETCTBEHHOCTh B COOTBETCTBUU
¢ Ycrabom MBOY 1O AIO11, TK P®;

- 00yJaroIuecs, BOCIMUTAHHUKH, UX POAUTEIH (3aKOHHBIC MPEICTABUTENH ),
HECyT  OTBETCTBEHHOCTh B  Topsake W (dopmax, MpeayCMOTPEHHBIX
3aKOHOJIaTeIbcTBOM P®, nokanbHbIMU HOpMaTuBHBIMU akTtamu MBOY J1O]]

JUOLL, Yerasom MBOY JIOJI JIIOLL,



